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Ilonmoxeuue

0 nepcoHanbHbIX JaHHBIX OO0 «JIeHKoMTEX»

1. O6mmue noJiokeHHs
1.1. Hacrosmee MoJ0XEHUE NMPHUHATO B LETSAX COXPAHEHHS JTHUYHOM TaWHBI W
3alMThl [E€PCOHAIBHBIX MOAaHHBIX paboTHHKOB OOmEecTBa C OrpaHMYEHHOM
OTBETCTBEHHOCTHIO «JIeHKOMTEX.
1.2. TlonoxeHwe ompenenseT TMpaBa W OOSM3aHHOCTH PYKOBOOHUTENEH U
PabOTHHUKOB, IOPSJOK UCHOIH30BaHUS YKa3aHHBIX JaHHBIX B CIYXeOHBIX LENIX, a
TaKXKe [TOPsIIOK B3aMMOJEHCTBHSI 10 TIOBOAY cO0pa, JOKYMEHTHPOBaHUA, XpaHEHHS,
nepefayd M YHUYTOXKEHHS [EepCOHAIBHBIX MJaHHBIX pabotHHkoB OO0
«JIeHKOMTEXY.
1.3. Hacrosiee nonoxxenue pa3paboTaHO Ha OCHOBE M BO HMCIIOJIHEHHME 4acTH 1
crateu 23, cratbu 24 Konctutyuuu Poccwuiickoit ®@eneparuun, ®PenepanbHoro
3akoHa or 27.07.2006 Nel52-®3 «O mnepcoHalbHBIX AaHHBIX», DenepanbHOro
3akoHa ot 27.07.2006 Nel49-®3 «O6 wuHbopmanuu, HWHGOOPMAIHOHHEIX
TEXHOJIOTHSX U O 3alUTe HHGOPMALUNY, TOJI0XKeHU#H r1aBbl 14 TpymoBoro kojekca
Poccuiickoit ®Penepanyu «3ammra [E€PCOHAIBHBIX JaHHBIX pPaOOTHHKOBY,
I'paxxpanckoro xojekca, YronoBHOro kozaekca, Komexca 00 aqMUHHCTPaTHBHBIX
npaBoHapyleHusx Poccuiickoin @enepanuu.
1.4. Hacrosmee IlonoxeHne yTBepxkaaeTcsi U BBOJUTCS B JNEHCTBHE MPHKA30M
TeHEPAIbHOTO [UPEKTOpa U SBIsSIeTCsl 00s3aTeNbHBIM I HCIIOIHEHHMS BCEMH
paboTHUKAMHU.
1.5. B nacrosmem Ilonoxennn PaboTHUK — ¢u3HUecKoe JHUIO, BCTYIIUBIIEE B
TPYZAOBbIE OTHOILIEHUs ¢ paboTonateneM, Pabotonarens — OO0 «JIeHKOMTEXY.



2. OcHOBHbIE IOHSATHS
2.1. IlepconanbHble AaHHbIE — Jt00ass UHPOPMALIUS, OTHOCSAIIASACS K MPSIMO KA
KOCBEHHO OIPEJECICHHOMY WM olpenenseMoMy ¢usndeckoMmy jaumy (m.l cT.3
®enepanbHoro 3akoHa ot 27.07.2006 Nel52-D3).
2.2. Omneparop — rocyAdapCTBEHHBI OpraH, MYyHHUHUNAJIbHBIA  OpraH,
IOPUIUYECKOE MM (PU3MYECKOE JIUII0, CAMOCTOSITENIBHO UIIH COBMECTHO C IPYTHMH
JIMIAMH OpraHu3yrolmye ¥ (WIH) OCYILECTBISIONIMEe 00pabOTKy NepCOHAIBHBIX
JaHHBIX, a TAKXKe ONpeesstolye Helu 00paboTKU MEPCOHATBHBIX JaHHBIX, COCTaB
NEPCOHANBHBIX JaHHBIX, MOMJIEeXalUX o0paboTke, naeWcTBUs (Omepalun),
COBEpIIaeMbI€ C IEPCOHAIBHBIMH JaHHBIMU (I1.2 cT.3 PenepalbHOrO 3aKOHa OT
27.07.2006 Ne 152-®3).
2.3. O0paboTka mepcOHANbHBIX [aHHBIX pabOTHHMKAa — JH00oe [elcTBUE
(omepauMsi) HIM COBOKYIIHOCTh JEHCTBHA (OMEpaluii), COBEPIIAEMBIX C
HCIIOJIb30BaHUEM CPEJICTB aBTOMAaTHU3aLUH UK 03 UCIIONIb30BAHUSA TAKMX CPEICTB
C IEPCOHAIBHBIMM JaHHBIMH, BKIIOYas cOOp, 3almKch, CHCTEMAaTH3aLHIO,
HAKOIUIEHWE, XPaHEHHe, yTO4YHeHHe (OOHOBIIEHHE, W3MEHEHHE), H3BIICYECHHE,
UCIIOJIB30BaHKe, Iepenady (paclmpocTpaHeHHe, IpeNOCTaBlIeHHE, IOCTYI),
o0e3nuuuBaHKe, OIOKUPOBaHHE, yAAlICHHe, YHHUTOKEHHE MEPCOHANBHBIX JaHHBIX
(1.3 c1.3 DenepanpHoro 3akona ot 27.07.2006 Ne 152-@3).
2.4. PacnpocTpaHeHMe NepCOHANbHBIX JAHHBIX — JEWCTBHS, HAlpaBJeHHBIE Ha
PacKphITHE IMEPCOHANBHBIX JaHHBIX pAOOTHUKOB HeoNpeaeeHHOMY KpyTy il (1.5
c1.3 ®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3).
2.5. llpenocraBneHue NEPCOHANBHBIX JTaHHBIX — NEWUCTBHs, HAIpaBlIEHHBIE Ha
PacKphITHE MEPCOHANBHBIX JaHHBIX PAOOTHHKOB OINpENEeNICHHOMY JIHIYY WM
olpeneNeHHOMY Kpyry jul (1. 6 cT.3 @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-
©3).
2.6. KoHOuAEHIMANIBHOCTh MNEPCOHAIBHBIX TAHHBIX — OOs3aTelbHOEe IS
COOJIIOIEHHs] OTEPAaTOPOM HIIM MHBIMH MOJYYHMBIIAMH JOCTYINl K MEPCOHAIBHBIM
JaHHBIM JIMLIOM TpeOOBaHHE HE MOIyCKaTh HUX PacCHpOCTpaHeHHe Oe3 cornacus
CyOBEKTa NePCOHATIBHBIX IaHHBIX HJIM HAIMYHE HHOI'O 3aKOHHOI'O OCHOBAHHUSI.
2.7. bnoOKHMpOBaHHWE€ MEpPCOHAIBHBIX JAHHBIX — BpPEMEHHOE MpPEKpalleHHe
00paboTKK MepCOHANBHBIX NaHHBIX PaOOTHHUKOB (32 HCKIIFOUEHHEM CIIy4aeB, eCiU
oOpaboTka HeoOXoaMMa Ui YTOYHEHHE IePCOHANBHBIX MAaHHBIX) (1.7 cT1.3
DenepanpHOro 3akoHa ot 27.07.2006 Ne152-D3).
2.8. YHUYTOXEHHE NEePCOHAIBHBIX JAHHBIX - NEHCTBHS, B pe3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJZIep)KaHUE MEPCOHANBHEIX JaHHBIX B
WHQOPMALIMOHHON CHCTEME IEepPCOHANBHBIX HaHHBIX pPabOTHHKOB W (WIM) B
pesysibTaTe KOTOPBIX YHHMYTOXAIOTCS MaTepHUalbHble HOCHUTENIH MEePCOHAIBHBIX
JaHHbIX pabOTHHKOB (11.8 ¢1.3 DexnepanbHoro 3akona ot 27.07.2006 Ne 152-D3).
2.9. O0e3nnynBaHue IEPCOHATBHBIX JIAHHBIX — AEHCTBHS, B PE3YJIbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 MCIIOIb30BaHUs OMOJHUTEIbHON HH()OPMAIHH
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ONpPENEIHUTE MPHHA/IeKHOCTh MEPCOHANBHBIX JaHHBIX KOHKPETHOMY PaGOTHHKY
(1.9 ct. 3 ®enepansHOro 3aK0Ha 0T 27.07.2006 Ne 152-®3).

2.10. CiyxeOuble cBefienus (ciyxkeOHas TaiiHa) — wHpOpMamus (CBeleHHs),
AOCTYIl K KOTOPBIM OrPaHHYEH B COOTBETCTBUHM ¢ TpynoBeiM, I'paxkmaHckum,
YronosHeIM KoaekcaMu Poccuiickoii @enepanuu u denepanbHBIMU 3aKOHAMH.
2.11. Kommepueckas TailHa — peXHM KOHOHICHIHUATLHOCTH HHGBOPMAIIHH,
NO3BOJIAIOMIMA  ee o0jajarento TpH  CYUIECTBYIOIIMX MM  BO3MOXHBIX
00CTOATENBCTBAX YBEIHMYUTh NOXOABI, H30eXaTh HEONPABIAHHBIX DACXOIOB,
COXPaHUTH MOJIOKECHHE Ha PHIHKE TOBAapOB, PabOT, yCIyr WM MOJYYUTh HHYIO
KOMMEPYECKYIO BBITOLY.

3. IlepcoHasbHbIE JaHHbIE, HEOOXOJHMBI MPH NOCTYIJIEHHH HA paboTy.

3.1. [IlepcomanbHele naHHble PaGoTHHka - wuHpOpPMamMs, HEOOXOAUMas
paboTonaTento B CBA3M C TPYJOBEIMH OTHOLICHHSIMH U KAacaroINascs KOHKPETHOTO
PaGoTtHuka.

3.2. K nepcoHa bHBIM TaHHBIM OTHOCSTCS:
- hhaMuIIHsl, M1, OTYECTBO;
- 1aTa poXACHUSI;

- TPaXXIaHCTBO;
- HOMep CTPaxOBOro CBHETENLCTBA;

- UHH;

- 3HaHWE WHOCTPAHHBIX S3BIKOB;

- IaHHbIe 00 00pa3oBaHNK (HOMEp, CepHsl AUILIOMOB, IO/l OKOHYAHHS);
- JaHHbIE O MPHOOPETEHHBIX CIENHUATBHOCTIX;

- ceMelHOe MMOJIOXKEHHE;

- IaHHBIE O 4YJIeHaX ceMbH (cTeneHb poacTsa, @. U. O., rox poxaeHus, MacOPTHEIE
JlaHHBIE, BKJIFOYasl [IPOIIUCKY U MECTO POXKACHHUS ),

- (pakTHUECKOE MECTO MPOKUBAHHMS,
- KOHTaKTHas HHMOpMaIHs;

- IaHHBIE O BOEHHOU O6$I33HHOCTI/I;



- JlaHHble O TeKylled TPyJOBOH [eATelNbHOCTH (ZaTa Hauyajga TPYIOBOM
JEeATENIbHOCTH, KaApOBble NEpeMeLIeHUs], OKIaAbl U UX H3MEHEHHs, CBEICHHUS O
IIOOILIPEHMAX, JaHHBIE O MOBBIIIEHUU KBATU(DHUKAIIUH U T. II.);

- [IpO4YKE CBEIACHHS, C IOMOIIBIO KOTOPBIX MOXKHO I/IlICHTI/I(I)I/IH;I/IpOBaTL CY6’beKTa
NEePCOHAJIbHBIX JaHHBIX.

4. Co3zpanue, 00paboTKa H XpaHEHHE MEPCOHATBHbBIX JAHHBIX PaGOTHHKA.
4.1. Co3naHue NepCcOHaTbHBIX JaHHBIX pAOOTHHKA.

I[OKyMeHTBI, COACPpIKaIIHe IIEPCOHATIBHBIC JaHHBIC pa6OTHI/IKa, CO3JaK0TCs ITYyTEM:

- KOIHPOBAaHMs OPUTMHAIOB (JOKyMeHT 00 oOpa3zoBaHuHM, cBHaeTeilbcTBO MHH,
[IEHCUOHHOE CBH/IETEILCTBO);

- BHECEHHsI CBeJleHHMH B YydeTHble (opMbl (Ha OyMaXHBIX M 3JIEKTPOHHBIX
HOCHUTEJISNX ),

- MIOJIy4€HUs] OPUTMHAIIOB HEOOXOAMMBIX JOKYMEHTOB (TPY0Bas KHHMKKA, JIMYHbIA
JHMCTOK I10 YY€Ty KaJpOB, aBTOOMOrpadus, MeAUIIMHCKOE 3aKIFOUEHHE).

4.2. O6paboTka NEpCOHANbHBIX NAHHBIX PAabOTHHKA — IOIyYEHHE, XpaHEHHE,
KOMOMHUPOBaHHKE, Tepeiadya UM JT000e IPyroe HCIOIb30BaHHE IEPCOHAIBHBIX
IaHHBIX PaOOTHHUKA.

4.2.1. Tlpu o6paboTke NMepcOHATBHBIX NaHHBIX PabOTHUKA B LENAX MX 3alIUTHI U
obecrieyeHus IpaB U cBOOO] YellOBeKa U IpaKIaHHHA, a TAKXKE [IPU ONpPEeNeeHHH
00beMa 1 colepikaHus 00pabaThIBa€MbIX IEPCOHATIBHBIX JAHHBIX JHOJDKHEI CTPOTO
yuuTbiBaThCcs monokenus Koncturyumm Poccuiickoit ®@eneparwu, Tpynosoro
Kozekca Poccuiickoit @enepaiiuu 1 UHBIX (enepaabHBIX 3aKOHOB.

4.2.2. OO6paboTka mEpCOHATBHBIX [IOaHHBIX pabOTHHKA  OCYLIECTBISETCS
UCKITFOUUTENBHO B LIEJIAX:

- obecnieyeHus coOIO1eHNS 3aKOHOB M HHBIX HOPMATHBHBIX [IPABOBBIX AKTOB;
- copelicTBusl pabOTHHKAM B TPYIOYCTPOMCTBE;

- obecriedcHMsT IMIHON 0€30MacHOCTH PabOTHHUKOB;

- KOHTPOJIs1 KOJIMYECTBA U Ka4ecTBa BBITIOIHAEMOM paboTHI;

- obecneveHus: COXpaHHOCTH UMYILeCTBa pabOTHHKA M pPaboTOAaTeNs.

4.2.3. Bce nepcoHanbHble JaHHbIe paOOTHUKA ClIeAyeT MOJydYaTh Y HErO CaMoro, 3a
UCKIIFOYEHKEM Cliy4YaeB, €CJIM UX MOTy4YeHHe BO3MOXHO TOJIBKO Y TPETHEW CTOPOHEI.



4.2.4. TTonmy4eHre TEPCOHATBHBIX NaHHBIX paOOTHHKA Y TPETHUX JIUL BO3MOXHO
TOJIBKO TIPH yBEIOMJICHMH PabOTHHUKAa 00 3TOM 3apaHee U C €ro NMUCbMEHHOIO
corjacusl.

B YBCAOMIICHUHU pa6OTHHKa O MOJYYCHHH €ro MEPCOHAJIbHBIX JAHHBIX Y TPECTbHUX
JIMI AOJDKHA COAECPKAThCs ClIEeayronias I/IH(i)OpMaI.II/ISIZ

- O OCJISX NOJIY4YCHHUS IIEPCOHAJIbHbIX JaHHBIX;

- O IIpeanojiaracMblX KCTOUYHHUKAX U crocobax IMMOJIYYECHH IIEPCOHATIBHBIX JAaHHBIX;
- O XapakKTepe NoIC)KalluX MOJYUYCHHUIO [IEPCOHAJIBHBIX TaHHBIX,

- 0 IMIOCJICACTBHUAX OTKa3a pa60THm<a AaTh TUCbMEHHOE COTJIaCU€ Ha UX IMOJIYYECHHE.

4.3. Cenenusi, cojepikalllue rnepcoHaibHble NaHHBIE PaOOTHHKA, BKIIOYAIOTCS B
€ro JUYHOE [JeJI0, KapTOUKy, a TaKXXe COJEp)KaTcsl Ha 3JIEKTPOHHBIX HOCHUTENSX
uHbOpPMAIMK, JOCTYNm K KOTOPBIM paspelleH JIWIaM, HelmoCpeACTBEHHO
UCIIOJIB3YIOIINX NTEPCOHANIbHBIE TaHHbIe pa0OTHHKA B CITY)KEOHBIX IENAX.

4.4.1. TlepcoHanbHble NaHHbIE, BKIIOUYEHHbIE B COCTaB JUYHBIX JAeJ, XPAHATCS B
3anupaeMoM LiKady, YCTaHOBJIEHHOM Ha pabodyeM MecTe CIelHaucTa IIo
KaJpOBOMY [I€JONPOU3BOACTBY. llepcoHanbHble naHHBIE, COIEpXKalMecs Ha
3JMIEKTPOHHBIX HOCHUTeNsX WHpopMauuu, xpaHsatcs B [IK cmemmanucra mo
KaJpOBOMY AENIONPOU3BOJICTBY.

4.4.2. Tpynosasl KHMKKa (IpU HAIMYKH ee y paOOTHUKA) XpaHUTCA y paboTomares
(B oTHene KagpoB B 3arpaeMoM LKady).

4.4.3. Joctyn x IIK (mepcoHanbHas KapTouka) WM JHYHOMY €Iy CTPOTO
OTrpaHUy4eH KpyTroM JIMILI, ONpeJielleHHbIX B IMyHKTe 5.5.2 Hacrosmiero [lomoxxeHus.
HepCOHaJILHBIe AaHHBIE, COIEpiKalllueCs Ha 6yMa)KHI>IX HOCHUTCIIAX, COAKOTCS B
apXuB I10CJI€ UCTEYEHHUSI YCTAaHOBIEHHOTO CPOKa XpaHEeHHS.

4.5. B uensix obecrieyeHus mpaB U cBOOO YelloBeKa U rpakIaHWHA paboTonaTelb
U ero MnpeJcTaBUTeNd Ipu o0paboTke NepcoHaIbHBIX JaHHBIX pabOTHUKA 00S3aHBI
co0JoiaTh cieayrolme TpeOOBaHuUs:

4.5.1. O6paboTKka MEepCOHAIbHBIX AAHHBIX PAOOTHHKA MOXET OCYLIECTBIATHCS
UCKJIIFOYMTEIIBHO B LeNsSX o0ecnedyeHuss COOMIOAEeHUS 3aKOHOB UM HMHBIX
HOPMaTHBHBIX aKTOB, COACUCTBUSA paOOTHHUKAM B TPYIOYyCTPOHCTBE, OOyUYeHUH U
NPOJABIKCHUK 10 clyx0e, obecreueHuss JU4YHOM Oe3omacHOCTH pPabOTHUKOB,
KOHTPOJIA KOJIMYeCTBa M KayecTBa BBINIOIHIEMOM paboTel W obecreueHus
COXpPaHHOCTHU MUMYLIECTBA.

4.5.2. Tlpu onpenenennn o0beMa U colep)kaHusi 00pabaThIBaeMBbIX NMEPCOHAIBHBIX
OaHHBIX paboTHuKa paboTomaTenb NODKEH pyKOBOACTBOBaThcsi KoHcTUTyLMEH



Poccuiickort ®Penepanuu, TpydoBbIM KONEKCOM M HMHBIMH (eaepaabHbIMH
3aKOHAMH.

4.5.3. IlomyveHue nepcOHAbHBIX IAaHHBIX MOXXET OCYIUECTBISATHCS KakK IIyTEM
NPEACTaBICHNUS WX CaAMHM DaOOTHHMKOM, TaKk M IIyTeM IOJYYEHHS HX M3 HHBIX
HUCTOYHUKOB.

4.5.4. Paboronarens NOKEH COOOIIUTH pabOTHHKY O MENSX, MPeaIoNaraeéMbIxX
MCTOYHMKAX U CIIOCO0aX IOMy4eHHs IEPCOHATBHBIX TaHHBIX, & TAKIKE O XapaKTepe
MOJIeKAIIMX YTOYHEHUIO IIepCOHAJBHBIX [JaHHBIX M IIOCJIEACTBHSAX OTKa3a
paboTHMKA AaTh IUCBMEHHOE COTJIaCHE Ha MX MTOIYYEHHE.

4.6. Ilepenava nepcoHalbHBIX JaHHBIX pabOTHHKA BO3MOXKHA TOJIBKO C COTJIACHS
pPabOTHMKA UK B CIIydasiX, MPSIMO TIPeLy CMOTPEHHBIX 3aKOHOAATEIHCTBOM.

4.6.1. Ilpn mepenavye nmepcoHalbHBIX JAaHHBIX PabOTHHKAa pabOTOHATENh NOJDKEH
COOMIOAATH ClleIyroIHe TpeOOBaHUS:

- He coo0mare NepcoHanbHble NaHHBIE pabOTHHKa TpEeThbed CTOpPOHe 6e3
NMCBMEHHOIO COrnacusi paOOTHHKA, 3a MCKIIOYEHHEM CIy4aeB, KOrga 3To
HEe0OX0IMMO B LeJsAX MpeTylpexkaeHNs] YIPO3bl )KH3HH M 3[0POBBI0 pabOTHHKA, a
TaKXe B Clly4dasix, yCTAaHOBIEHHBIX (pelepaibHbIM 3aKOHOM;

- HC COO6HIaTL I[ICPCOHAJTIBHBIC TaHHBIC pa6OTHI/IKa B KOMMEPUYECKHUX LEIIAX 0e3 ero
IMHUCBMECHHOT'O COTrjiacus,

- IpEAYNPEIUTH JIKLI, TTOJIyYarOLUX [IEPCOHANIbHBIE JaHHbIe paOOTHHKA, O TOM, YTO
3TH JaHHbl€ MOIYT OBITh HMCIONB30BaHbl JIUIIb B LENSAX, A8 KOTOPHIX OHU
cooOmIeHsl, u TpebOBaTh OT 3THX JIUI NOATBEPXKAEHHS TOTO, YTO 3TO IPABHIO
cobmoneno. Jluua, moiydaroliye NepcoHAlbHbIE AaHHBEIE PAOOTHHKA, OOS3aHBI
cobmronars pekrM CEeKPEeTHOCTH (KOH(GHIEHIMAIBLHOCTH). JJaHHOE MOJIOXKEHUE He
pacmpocTpaHseTcss Ha OOMEH IePCOHATBHBIMU IaHHBIMH PaOOTHMKOB B IOPSJIKE,
YCTaHOBIIEHHOM (ejiepaJIbHBIMHU 3aKOHAMMU;

- paspelarh JOCTYIl K IIEPCOHAIBHBIM JaHHBIM PaOOTHHMKOB TOJBKO CIELIMAIHHO
YTIOJTHOMOY€HHBIM JIMIaM, OIPEIETEHHBIM IIPUKA30M II0 OpPTraHHU3al[|iH, [P 3TOM
yKa3aHHbIE JIMIA JOJLKHBI KIMETh IIPABO MOTy4aTh TOJBKO Te MEPCOHAIBHBIE JaHHEIE
paboTHMKA, KOTOpbIE HEOOXOAUMBI IS BBIOTHEHHS] KOHKPETHBIX (yHKIIMIA;

- Iepe/iaBaTh IEePCOHANbHbIE JaHHble PAOOTHHKA MPEACTABUTENSAM PaOOTHHKOB B
HopsiaKe, ycTaHosieHHOM TpynoBeiM koaekcom P®, W orpaHuumBaTh 3Ty
HHPOPMALKMIO TOIBKO TEMHM IEePCOHATbHBIMH JaHHBIMH pPabOTHHKA, KOTOPHIE
HeO00XO1MMEI J1J1s1 BBIIIOJHEHUS YKa3aHHBIMH NIPE/ICTABUTENSIMA UX QYHKIIMHA.

4.6.2. Ilepenaya nepcoHaIBHBIX JAHHBIX OT JIepXKaTels WK €ro IpeAcTaBUTelei
BHEIIHEMY IIOTPEOUTENIO MOJKET IOy CKaThCs B MUHUMATBHBIX 00bEMax U TOJIBEKO



B IIEJISIX BBINIOJIHEHNS 3a0a4, COOTBETCTBYOIUX 00BEKTHBHOMN IIPpUYHHE cGopa OTHX
JaHHBIX.

4.6.3. Ilpn nepenave mepcoHalbHBIX JaHHBIX PabOTHHKA MOTPeOHTENSIM (B TOM
YHCJIE U B KOMMEPYECKMX LeNsAX) 3a Ipeleisl OpraHu3aliu paboToiarelsh He
JOJDKEH COOOLIaTh 3TH HaHHble TPEThed CTOpOHE 0e3 MUCHMEHHOTO COTIACHS
paboOTHMK, 3a HCKIIOYCHHEM Clly4aeB, KOrJa 3TO Heo6XOOuMO B IENsX
OpeyNpekACHHsT Yrpo3bl JKU3HH M 3J0POBBIO pPabOTHHKa HJIH B CilydYasx,
YCTaHOBJIEHHBIX (penepaibHbIM 3aKOHOM.

4.7. Bce mepbl KOH(UISHIMANBHOCTH MpH cOope, o6pabOTKe M XpaHEHHH
MEPCOHANBHbIX JaHHBIX COTPYIHHKA PAcIPOCTPaHSIOTCS KakK Ha OyMaKHbIe, TaK U
Ha 3JIEKTPOHHbIE (aBTOMAaTU3UPOBaHHbIE) HOCUTENIU HHA)OPMALIUH.

4.8. He nomyckaercs 0TBe4aTh Ha BOIIPOCHI, CBSI3aHHBIE C TIepeiayeii epCOHaILHON
HH(OpMaLuy 110 TeseoHy WU (akcy.

4.9. XpaHeHuwe mepCOHANbHBIX aHHBIX JOJDKHO IIPOUCXOMUTH B IOPSIKE
HCKJIIOYAIOILEM MX YTpaTy UM UX HEIIPaBOMEPHOE HUCITOJIb30BaHHE.

4.10. Ilpy DpuUHATMM pelIeHUH, 3aTPardBalOIIUX HHTEPECHl pPabOTHHKA,
paboTozaTeNb He HWMeeT IIpaBa OCHOBBIBATbCS Ha IEPCOHAIBHBIX JaHHBIX
pabOTHHMKA, NONY4YEHHBIX UCKIIOUYUTENIBHO B pe3ysIbTaTe WX aBTOMATH3MPOBAHHON
00paboTKM HIM SIEKTPOHHOrO MONy4YeHHs. PaGoTomaTenb y4YUTHIBaeT JIHYHbIE
KauecTBa PabOTHHKA, €ro 100POCOBECTHBIN T 3 PEKTUBHEIN TPY/I.

4.11. Paborogarens M paOOTHHMKH IOJKHBI COBMECTHO BhIpabaTeIBaTh MeEPHI
3allUTHI 11EPCOHATBHBIX JTaHHBIX.

S. 3amuTa NnepcoHaNbHBIX JaAHHBIX.

5.1. Ilox yrpo3oii unyM ONacHOCTHIO YTPAThl MEPCOHANBHBIX JAaHHBIX ITOHMMAETCS
€JUHUYHOE WM KOMIUIEKCHOE, peallbHOe WM IOTEHIHAIbHOE, aKTMBHOE HWIIU
[IACCUBHOE MPOSIBJICHUE 3JIOyMBIIUJIEHHBIX BO3MOXXHOCTEH BHEIIHMX WIIU
BHYTPEHHMX MCTOYHUKOB YIpoO3bl CO37aBaTh HeOJIArONpPUATHEIE COOBITHS,
OKa3bIBaTh JECTa0MIM3UPYIOlee BO3/eHCTBIE Ha 3alHIaeMyt0 HH(POPMAIIMIO.

5.2. Puck yrpossl JroObIM HMH()OPMAILIMOHHBIM pecypcaM CO3Ial0T CTHXUHHBIE
OencTBLsi, OKCTpeMalibHble CUTyallUH, TEPPOPUCTUYECKHE [eHCTBHS, aBapuu
TEXHUYECKUX CPEACTB M JIMHUM CBSI3U, ApyrHe OOBEKTHBHEIE OOCTOSTENBLCTBA, 4
TaKXKe 3aMHTEPECOBAHHbIE ¥ HE3aUHTEPECOBAaHHbIE B BOSHUKHOBEHHUH YTPO3HI JIHIIA.

5.3. 3ammTa nNepcOHANbHBIX  J@HHBIX  MPEACTaBIsSeT CO0OH  JKECTKO
periiaMeHTHPOBAHHBIH U TUHAMUYECKHU TE€XHOJIOTUYECKUMA Ipolecc,
IpeayNpeK Aol HapylleHHe OOCTYIHOCTH, LIEJIOCTHOCTH, AOCTOBEPHOCTH H
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KOH(i)HI[QHIII/IaJIBHOCTI/I INICPCOHATIPHBIX  HaHHBIX M, B KOHEYHOM CYETe,
O6€CH€‘{HBaIOIHHﬁ AOCTAaTOYHO HAOCKHYIO 0e301macHOCTh I’IH(i)OpMaI_II’II/I B IIponecce
ynpaBnqueCKoﬁ 51 HpOH3BO}ICTBeHHOﬁ ACSATECIIPHOCTH KOMIIAHHHU.

5.4. 3ammTa TNEpPCOHANBHBIX JAHHBIX pabOTHHKA OT HENPaBOMEPHOTO MX
HCIIOJIb30BaHUsI WJIH yTPaThl JOJUKHA ObITh o0ecredeHa paboTonaTeeM 3a CUET ero
CPECTB B IOPSIIKE, YyCTAHOBICHHOM (heiepaibHBIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3amuTay.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAHKIIMOHUPOBAHHOTO JOCTYIA K MEPCOHATBHBIM
AAHHBIM SIBJISIETCS, KaK IMPaBHIIO, IEPCOHAN, PA0OTAIOIINN ¢ TOKYMEHTaMH U 6azamMu
AaHHbIX. PernamenTanus NOCTyNa MepcoHana K KOH()UIEHIHAILHBIM CBEACHHSM,
JAOKyMeHTaM W 0a3aM [aHHBIX BXOJUT B YHCIO OCHOBHBIX HAIPaBIEHHH
OpraHM3aliMOHHON 3allMThl WMH(OOPMAIMKA U NpeJHa3HayeHa AJIsS pasrpaHU4eHHs
TIOJTHOMOYHM MEXy PYKOBOIUTENSAMHU U CHELIHATHCTAMH OpraHU3aLlyy.

5.5.2. lna obecneyenns BHyTPEHHEH 3aIlUThI IEPCOHATBHBIX JaHHBIX pabOTHHKOB
HEoOX0IUMO COOIIIOIaTh PsII Mep:

- OrpaHW4YeHHWE M perjlaMeHTalUsl CcocTaBa pabOTHUKOB, (YHKIHOHAJILHBIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(DHIeHI[HAIbHBIX 3HAHUI;

- CcTporoe wu3bupareqbHOe M OOOCHOBAaHHOE pacIpelelieHHe IOKYMEHTOB U
UH(pOPMAIIN MeXTy paOOTHHKAMHU;

- PpaluMOHANbHOE pasMelleHue pabouyux MecT pabOTHHKOB, IPH KOTOPOM
UCKITFOYaI0Ch Obl OECKOHTPOIBHOE HCIIOIb30BaHUE 3aIUINAEMON HH(GOPMALIKK;

- 3HaHMe pabOTHMKOM TPeOOBaHHH HOPMATHBHO-METOAHWYECKHX JOKYMEHTOB IO
3anmTe MHQOPMAaLKY U COXPaHEHHH TalHBI,

= HaJIN4uec HeO6XOI[I/IMBIX YCJ'IOBI/Iﬁ B MNOMCIIICHUHN  IJIA pa6OTBI C
KOH(i)I/I,HCHHI/IaHI)HI:IMI/I AOKYMCHTaMH1 U OazaMu JaHHBIX;

- OIIPEACIICHUE 1 pEriiaMCHTaIMs coCTaBa pa6OTHI/IKOB, HMCIOIIMX IIpaBO OOCTYyIIa
(onna) B ITIOMCILICHHUE, B KOTOPOM HaxXxOJUTCA BbIYHACJ/IMTECIIbHAS TEXHUKA,

- OpraHus3alus 1nopsiiKka YHUITOXCHHA I’IH(i)OpMaLII/II/I;

- CBOEBPEMEHHOE BBIABICHUE HapyLUEHUs] TPeOOBaHUH pa3peluTeIbHON CHCTEMBI
noctyna pabOTHUKaMHU TMOApa3aeIeHuUS;

- BOCIIMTATENbHAS U Pa3bsCHUTEIbHAS paboTa ¢ COTPYIHUKAMH MOApa3esIeHus 110
IPEIyNPEXAESHUIO YTPAThl LICHHBIX CBEIEHUHN MpH paboTe ¢ KOHOUAEHIIHATLHBIMH
NOKyMEHTaMU;

- HC JOIIyCKaeTCs BbiAada JIMYHBIX [O€JI COTPYAHHKOB Ha pa6que MEcCTa
pYKOBOJIHTeJIeﬁ. JIuuHbIe Acjia MOI'YT BBIJAaBaTbCsa Ha pa6oqne MECTa TOJIBKO
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reHepaIbHOMY JIMPEKTOpPY, pabOTHUKAM OT/Iea MEPCOHAa U B UCKITIOYUTEIBHBIX
Cly4asX, TIO THMCPMEHHOMY paspelleHHIO TeHEepalbHOrO JAWpeKTopa, -
PYKOBOJMTEIO CTPYKTYPHOTO I[OApa3JelieHHs (Hampumep, Ipd IOATOTOBKE
MaTepHalloB Uil aTTecTalud paboTHHKa). [lox KoHTpoieM W paspemeHHeM
Y4aCTHUKOB.

5.6. « BHelHss 3ammTay.

5.6.1.  Jlna  3amuThl  KOHOUICHUWATBbHOM  WHOOPMAIMHM  CO3AIOTCS
LlelIeHaNpaBlicHHble  HEOJArompusTHbIE YCIOBHS W  TPYAHOIPEOHOIMMEIE
NPENSATCTBUS /s JINLA, BITAIOUIEr0Cs COBEPIIMTE HECAHKIIMOHUPOBAHHBIN JOCTYII
U oBnajzeHue wuH@opmauued. llenplo M pe3ynbTaToM HeCaHKIHOHHPOBAHHOTO
HOCTyna K MH(OPMAI[MOHHBIM PeCcypcaM MOXET OBITh HE TOJBKO OBJIANEHHE
LUCHHbIMU CBEACHHMSIMH M HX HCIOJIb30BaHHE, HO W HX BHIOM3MEHEHHE,
YHHYTOXKCHHE, BHECEHHE BHpYyCa, I10JMeHa, (anbcuUKAUSI COAEpPIKaAHUI
PEeKBU3UTOB JOKyMeHTa W JAp. (ctartes 137 HapylieHue HeNmpHKOCHOBEHHOCTH
4aCTHOM JXU3HH, T1aBa 19 YronoBHoro kogekca PD).

5.6.2. ITlon NOCTOPOHHMM JIUIIOM [TOHMMaeTcs J000e JIUI0, HE HWMEIOIIee
HETIOCPE/ICTBEHHOI0 OTHOIIEHUS K JESITeNbHOCTH KOMITaHWH. IloceTHrenu,
paboTHMKHU [PYTHX OpraHU3AlMOHHBIX CTPYKTYp, I[IOCTOpOHHME NHLA HE HODKHEI
3HaTh paclpejeneHue QYHKUUH, padodyrme MpOILECcCH, TEXHOJIOIHsS COCTaBIICHHS,
odopmierusi, BeAeHNs] U XpaHEHHS IOKyMEHTOB, el U pabouumX MaTepHaloB B
OTZele repcoHaa.

5.6.3. [lnst obeciieyenus BHELIHER 3aIlUThI IIEPCOHAIBHBIX JAHHBIX COTPYJHHKOB
HEOOXOL1MO COOIIOAATE PSII MEP:

- IOPSIAOK MIpUeMa, yueTa U KOHTPOJIS AeSTEIbHOCTH IIOCETUTENEH;

- IPOIY CKHOM peXUM OpraHH3alllu;

- TEXHMICCKHUE CPEJCTBA OXPAHBI, CHTHATIHU3AIIHH;

- OPSIIOK OXPaHbl TEPPUTOPUH, 3JaHUMN, TOMEIIEHHH, TPAHCTIOPTHBIX CPECTB;

- TpeboBaHus K 3allKTe UHGOPMAIMH NTPU HHTEPBLIOUPOBAHUH U COOECENOBaHMIX.

5.7. Bce nuna, cBsA3aHHble ¢ NOMy4YeHHeM, 00pabOTKOM U 3alUTOMN [EPCOHATBHBIX
JaHHBIX, 00s3arsi IOAMMCATh 00S3aTEILCTBO O Hepas3rialleHHH IePCOHAIBHBIX
OaHHBIX PaCOTHUKOB.

5.8. Ilo BO3MOXHOCTH NTepCOHANIbHBIE JaHHBIE 00€3IMYUBAIOTCS.

59. Kpome wmep 3allUThl NEPCOHATBHBIX  JAHHBIX, YCTaHOBJEHHBIX
3aKOHONIaTEeNILCTBOM, paboTojaTend, PabOTHUKH M HX IPEACTABHTENd MOTYT
BbIpabaThIBaTh COBMECTHBIE MEPHI 3aIIMTHI IIEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB.



6. IIpaBa u 006s13aHHOCTH PabOTHHKA

6.1. 3akpersienne mnpaB paGOTHHMKA, pErAMEHTUPYIOIMX 3allATy €ro
NEePCOHANIBHBIX ~ JaHHBIX, O00ecHeYrBaeT COXPAHHOCTh IIOJHOM M  TOYHOM
UH(POPMALIUH O HEM.

6.2. PabOTHMKM U MX TIPEICTABUTEIIH JIOJDKHBI OBITH O3HAKOMJIEHBI MO PACIIMCKY C
AOKyMEHTaMH  OpraHHM3allid, YCTaHaBIMBAIOIIMMHU  IOPANOK  0OpabOTKH
NEePCOHATIBHBIX JaHHBIX PAOOTHHUKOB, a TaKXe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOH
obmactu.

6.3. B mensax 3aluThl MEPCOHAIBHBIX JAAHHBIX, XpaHAIIUXCS y paboTomaTens,
pabOTHUK WMEET MPaBo:

- Tpe60BaTb HCKIIFOYCHHMSA HJIM HCHOPABJICHUS HEBCPHBIX HJIHA HENOJHBIX
NEPCOHANTbHBIX JaHHbIX,

- Ha CBOOOIHBIA OecIUIaTHBIN AOCTYII K CBOUM IEPCOHAJIBHBIM NaHHBIM, BKJIrO4Yas
IMpaBoO IIOJYYCHHUA KOTIHH JTFOO0H 3aItiucCu, conepmameffl IMEPCOHAIIPHBIC TaHHBIC,

- IHCPCOHATBHBIC JAaHHBIE OIEHOYHOI'O XapakKTe€pa AJOIOJHHUTH 3asABJICHUEM,
BbIpaXKarOolluM €10 COGCTBGHH}/IO TOYKY 3PCHHUA;

- OTNIPEAENIATH CBOUX MPEACTABUTEIEHN NJIS 3aIUTHl CBOUX NEPCOHATBHBIX JaHHBIX;
- Ha COXpaHEeHHE U 3aIUTy CBOEH JINYHOU U CEMENHON TalHBI.
6.4. Paboruuk o6s3aH:

- mepenasarh paboOTONATENO WM €ro MNPeICTaBUTENI0 KOMIUIEKC IOCTOBEPHEIX,
NOKYMEHTUMPOBAaHHBIX IIEPCOHAIBHBIX [JaHHBIX, COCTaB KOTOPBHIX YCTAaHOBIICH
TpynoBbiM kojiekcom P®D;

- CBOEBPEMEHHO €000IIaTh paboTonareqo 00 W3MEHEHHH CBOMX I€PCOHAIBHBIX
JTaHHBIX.

6.5. PaboTHuKu cTaBaT paboTonaTens B U3BECTHOCTh 00 M3MEHEHHH (aMHINH,
UMEHHM, OTYECTBa, JaThl POXKIACHMS, YTO MOIy4YaeT OTPaXKEHHUE B TPYIOBOM KHIKKE
Ha OCHOBAHMH IIPEICTaBICHHBIX NTOKYMEHTOB. [Ipy HEOOXOAMMOCTH HU3MEHSIOTCS
naHHble 00 oOpa3zoBaHuM, Ipodeccuu, CIEeNHaTbHOCTH, NPHUCBOEHMH HOBOTO

paspsiia u mp.
6.6. B nensx 3almThl 4aCTHOW JKU3HU, TUYHOU U CeMEHHOU TaiiHbl paOOTHHKH He
JOJDKHBI OTKa3bIBaThCS OT CBOErO IpaBa Ha OOpabOTKy IMEePCOHAIBHBIX JaHHEIX

TOJIBKO C KX COIrjlaCusi, IIOCKOJILKY 3TO MOXET IOBJICYb IIPUYAHECHHUE MOPAJIBHOIO,
MaTCPpHAILHOIC BpCa.
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7. OTBETCTBEHHOCTD 32 pasrjalieHHe KOH(pHIeHUHAILHONH HH(OpMaLHH,
CBA3AHHOH ¢ MePCOHAIbHBIMH JaHHBIMH

7.1. IlepconanbHas OTBETCTBEHHOCTh — ONHO W3 TJIaBHBIX TpeGOBaHWM K
opranuzauuy (yHKLUAOHMPOBAHHS CHCTEMBI 3allUThl IEPCOHATBHON HHPOPMALK
1 00s13aTesibHOE ycloBUe obecnieueHus 3(p(HEKTUBHOCTH 3TOM CHCTEMBI.

7.2. IOpunmdeckue W QU3MYECKHe JIMIQ, B COOTBETCTBUM CO CBOUMH
IOJHOMOYHAMM, BlaJeromue HHPOpMaluedl o TrpaxaaHax, MIOAy4alollue MU
HCIIOJIB3YIOLIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEIHECTBOM
Poccuiickoii @enepanuy 3a HapylleHHe PeKUMa 3alIUThI, 0OpabOTKH M MOPSIKa
UCIIOJIb30BaHUs 3TOM HH(OPMALIUH.

7.3. PykoBoauTeib, paspellafoluid JOCTYyIl COTPYIHUKA K KOHGHIEHIIHATLHOMY
JOKYMEHTY, HECET IIEPCOHAIbHYIO OTBETCTBEHHOCTH 32 JaHHOE pa3pelleHHe.

7.4. Kaxnapli  COTpyIHHMK OpraHM3alliM, TOJNYYaroIlWd Uit paboThI
KOH(UACHIMATBHBIM JOKYMEHT, HeCeT eIWHOJIMYHYI0 OTBETCTBEHHOCTh 32
COXPaHHOCTb HOCUTENS U KOH(PUIECHIIMAIBHOCTh HH)OPMAIIUH.

7.5. JInna, BUHOBHBIE B HAPYLIEHUU HOPM, PEryJIMPYIOIINX NOTy4YeHHue, 00paboTKy
UM 3alIMTy IEPCOHAIBHBIX JAaHHBIX pPAOOTHHKA, HECYT IUCHHUILUIMHAPHYIO,
aIAMUHUCTPATUBHYIO, T'Pa)aHCKO-IIPABOBYI0 U YTOJOBHYIO OTBETCTBEHHOCTHh B
COOTBETCTBHH ¢ (hefiepalbHBIMU 3aKOHAMH.

7.5.1. 3a HEUCTIOJTHEHME WM HEHaJIexallee UCTIOTHeHHe paOOTHUKOM 110 €r0 BUHE
BO3JIOJKEHHBIX Ha HEro 00sA3aHHOCTEH M0 COOIONEHUIO YCTAaHOBJIEHHOTO MOpPSIKa
paboTBl CO CBEICHUSMU KOHQUACHLUAILHOIO XapakTepa paboToiaTens BIpaBe
IPUMEHATE  IIpelyCMOTpeHHble  TpyHAOBBIM  KOAEKCOM  IHUCIUIUIMHApHBIE
B3BICKAHHSI.

7.5.2. JlojoxkHOCTHblE JMLIA, B OOS3aHHOCTH KOTOPBIX BXOIHT BeJIEHHE
NEPCOHANLHBIX AaHHBIX COTPY/AHUKA, 00s13aHbI 00€CIIeYnTh KaXKI0MY BO3MOXXHOCTh
O3HAKOMJICHUSi €  JOKyMEHTaMM W  MaTepuajlaMd,  HeNOCPeICTBEHHO
3aTparkBarOllMMyK ero IpasBa U cBOOO/bl, €CJIM HHOE He MPEeIyCMOTPEHO 3aKOHOM.
HenpasomepHsiii 0TKa3 B IPeAOCTaBIEHUN COOPaHHBIX B YCTAHOBJIEHHOM IOPSAIKE
JOKYMEHTOB, JHUOO HECBOEBPEMEHHOE MpPENOCTaBIEHWE TaKUX ITOKYMEHTOB HIIH
WHOM MH(OpPMALINY B CIIydasiX, Tpely CMOTPEHHBIX 3aKOHOM, JIM0O0 MpeI0CTaBIeHHE
HEIOJTHOW MM 3aBeJlOMO JIOKHOW HHGOpPMAallMM — BJIeYeT HaJIOXKEHHWE Ha
MOJDKHOCTHBIX JIMI[ aIMUHUCTPATUBHOTO wTpada B pa3Mepe, OMpeaesIeHHOM
Kogexcom 06 anMUHUCTPaTHBHBIX MPaBOHAPYILIEHUSX.

7.5.3. B cootBercTBUE ¢ [ paxkgaHCKMM KOJEKCOM JIMIla, HE3aKOHHBIMH METOAaMU
HOJMy4uBLIVE HHOOPMALMIO, COCTaBISIOIIYIO CIYy)XeOHYI0 TaiHy, O0Os3aHBI
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BO3MECTUTH IIPUYMHEHHbIE YOBITKU, TPUYEM TaKas ke 00sS3aHHOCTh BO3JIAraeTcs U
Ha pabOTHUKOB.

7.5.4. YrosnoBHas OTBETCTBEHHOCTb 3a HapyllleHHe HETPHUKOCHOBEHHOCTH 4aCTHOM
)KU3HHU (B TOM 4MCJIe HE3aKOHHOE COOMpaHWe WM PaclpOCTPaHEHHE CBENCHHH O
YaCTHOM JKU3HH JIMIA, COCTABIIAIOILETO €r0 JIMYHYIO M CeMEeHHYI0 TaiiHy, 6e3 ero
COTJIaCKs), HENPaBOMEPHBIH JOCTYH K OXpaHAeMOM 3aKOHOM KOMIIBKOTEPHOMN
MHpOpMaLMK, HENpPaBOMEPHBIH OTKa3 B MPEJOCTABIEHHH COOpDAaHHBIX B
YCTaHOBJICHHOM TIOPSIZIKE TOKYMEHTOB U CBEACHUHU (€CIH 3TH ACSIHHS NMPHYHHUIH
Bpell [paBaM ¥ 3aKOHHBIM MHTEpecaM TIpaXIaH), COBEpIICHHBIE JHIOM C
UCIIOJIb30BAHUEM CBOETO CIIy)KEOHOIO MOJIOXKEHHUS! HaKa3bIBaeTcs ITpadoM, Tu6o
JUIICHWEM TpaBa 3aHUMaTb OIPENEIICHHbIE MOOJDKHOCTH HWJIH 3aHMMAaThCs
ONpENEIEHHON [eATeJIbHOCTBIO, MO0 apecTOM B COOTBETCTBHM C YTOJIOBHBIM
Koziekcom PO.

7.6. HenpaBoMepHOCTb AEATEIBHOCTH OpPraHOB TOCYIApCTBEHHOM BIACTH U
OopraHusanuil nc cOopy W HMCIOJIH30BAHHIO MEPCOHAILHBIX NAHHBIX MOXET OBITH
yYCTaHOBJICHA B Cy1eOHOM TOPSIIIKeE.
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